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Log in 

Web-address: https://weblarling.no  

The first time you log in, use your email address as your user ID. This is normally the private 

email address you are registered with in Weblærling. Then select “Forgot password” to 

receive a link that allows you to create your own password. Follow the instructions to set your 

password.   

To change the language in the training book, click the flag symbol in the top right corner after 

logging in to your page. You can only choose between Norwegian and English. See the next 

page.  

When you log in to Weblærling, you will always arrive at the dashboard. 

Dashboard 

 

The menu on the left contains several functions. An overview is provided 

below: 

My apprentices 

Here you can see which apprentices you are the instructor for.  

Start-up reports 

When an apprentice has created a start-up report, it will be missing your 

signature. It will then appear here and must be signed by you as the 

instructor (make sure you have completed and understood what you are 

signing).  

Notice board 

The training office will post relevant information here that may also be 

useful to you as an instructor, for example a user guide for Weblærling. 

My profile 

Here you can go in and change your information.  

 

https://weblarling.no/
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What the dashboard contains 

 

 

The dashboard shows your latest activity. It contains the following: 

Start-up report for signature:  

When an apprentice has created a start-up report, you will be able to see it here – see the 

green arrow. 

Training books with tasks ready for your assessment:  

Here you can see which tasks are ready for review – see the red arrow.  

 

 

 

 

Change language 
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View the apprentice's profile 

 

Click My apprentices. You will then see the image below.  

 

Click the name of the apprentice you want to view.  
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You will now see the apprentice's profile:  

 

 

 

 

The overview shows, among other things 

• Current ship 

• Startup report signed  

• Subject heads   

• Instructor and co-instructor 

• HR manager 

• Main consultant at MO  

• Next of kin information  
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Training book  

Shows all competence goals and tasks the apprentice must complete during the apprenticeship 

period.  

Half-year assessment  

Every six months, the apprentice must have a half-year assessment. You must create it as the 

instructor. We will return to this later.  

Start-up reports  

The vessel the apprentice is on is shown here.  

Remember: The apprentice must create the report. Both you as the instructor and the 

apprentice must sign it to gain access to the training book. If you receive an error message 

after signing, refresh the page. Note: Make sure you have read and understood what you 

are signing. 

Notes 

This is where, for example, minutes from ship visits and other information will be stored. 

Trade test 

Overview of when the apprentice is registered for the trade test. This information will 

normally not be available until at least 2–3 months before the trade test is to be carried out. 
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Sign the start-up report 

 

When an apprentice comes on board, he or she must create a start-up report.  

When the report has been created by the apprentice, you as the instructor must sign it. To sign, 

do the following:  

Go to the dashboard and click where it says “Read and sign”. 

The apprentice must sign from their own login in Weblærling. 

 

 

See the next page  
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The following image will appear: 

 

Tick “Confirm before signing” as shown by the red arrow and click “Sign” as shown by the 

purple arrow.  

The report is now completed from your side. When both have signed, the apprentice will be 

able to start in the training book.  
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The training book 

 

Click the apprentice you are going to approve (see the red arrow in the image below) and you 

will go directly to the training book. 

About the training book: The training book is based on all the competence goals in the 

curriculum for the subject and STCW requirements (this applies to AB deck, ship AB engine 

and maritime electrician). Within each competence goal there are tasks the apprentice must 

answer. All tasks marked with a pencil must be answered in writing. Tasks marked with a 

hand shall/can be done practically. Remember that you as the instructor may require the 

task to be answered in writing, regardless of whether it is marked as practical in 

Weblærling or not.  

When an apprentice has completed a competence goal, it will appear on the dashboard, as 

shown by the red arrow. 

 

How to approve competence goals 

To approve competence goals, do the following:  

Click the apprentice, see the green arrow.  

You will then go directly into the training book, see the image below. 

As an instructor, you can filter by several topics, such as:  
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• Ready for review 

• Approved  

• Not answered  

• Improvement required 

• Draft – as the arrows show  

 

 

 

This gives you an overview of what has been done and what is missing. Each task within the 

competence goals contains two assessment criteria. As the instructor, you must decide 

whether the apprentice has sufficient knowledge for you to approve the competence goal. 

(Competent) 
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Approvement of tasks 

 

Here you have two options. You can either scroll down the menu and see what is ready, as 

shown by the red arrow, or you can use the filter option and filter for what is ready for review, 

as shown by the blue arrow. Even so, we assume that the apprentice and you, as the instructor, 

speak together so that you are aware of what is ready for review.  
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In this case, we know that the apprentice is ready with a task.  

 

Click the task you are going to approve, as shown by the blue arrow, and you will see the 

image below.  

 

(NB! The program itself does not translate the answer, so if it is given in Norwegian the 

answer will stay that way)  
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Here you will see how the apprentice has assessed themself and what he or she has answered. 

In this case, the apprentice has assessed themself as “competent”, see the blue arrow.  

There are two levels and the assessment criteria are listed under each level. Read through 

them and click the level you believe the apprentice is at. If you click “Under development”, 

the apprentice needs more training and is not finished with the task. Here you must leave a 

comment explaining what the apprentice needs to work more on. The task will then be 

marked as “Improvement required”.  

If you click Competent, the task is approved.  

The task is then approved and “locked”, and the apprentice cannot add more information.  

If the apprentice wants to change the answer, you can send the task back for revision, and the 

task must then be approved again. 

Create a six-month assessment 

 

As an instructor, it is your duty and responsibility to create the “Half-year evaluation” 

together with the apprentice. A total of 4 assessments must be completed during the 

apprenticeship period. The program will remind you 1 month before each evaluation.  

To create an assessment, click the name of the apprentice who is to have an assessment, and 

click “Half-year evaluation” as shown by the blue arrow.  
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You will then see the following image: 

 

Click Create evaluation as shown by the green arrow 

You will see the following image 

 

Click “Create evaluation” and the program will create a new six-month assessment, see the 

image below.  

Click the relevant assessment to get started.  
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Here you can also change the date for when the assessment is to take place, see the blue 

arrow. 

Together with the apprentice, you must complete the assessment, and when it is ready, the 

apprentice must sign the assessment. Remember that all questions marked with * must be 

answered in order to save the assessment and allow the apprentice to sign. The apprentice 

must then go into their profile in Weblærling to do this. 

 

Create a deadline 

 

Open the task you want to set a deadline for 
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Click “Create deadline” as shown by the red arrow. Enter the date and click Save. 

 

 


